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October 3, 2023 
 
Jennifer Rand 
Town Administrator 
P.O. Box 728 
West Tisbury, MA 02575 
 
RE: Proposal to provide mechanical and electrical design services a new HVAC system at the West Tisbury 
Library 
 
Dear Ms. Rand,  
 
Thank you for the opportunity to submit this proposal for a Mechanical and Electrical design for a new Air 
to Water Heat Pump (AWHP) system at 1042 State Road in West Tisbury.  
 
Project Scope 
 
RISE and our sister company, Creative Environment Corp, (CEC) agree to provide the following under this 
scope of work for the facility. 
 
1. The scope of mechanical design work includes new heating, cooling, and ventilation systems for the 

building.  This shall include eliminating electric heat where possible and replace the existing VRF heat 
pump system with an AWHP system for heating and cooling.  Ventilation systems will be improved 
where necessary but the existing ERV units may remain with improved accessibility for service.  
Mechanical specifications will be provided.   

2.  The design of electrical work required for connections to all new HVAC equipment are included.    
Electrical plans and specifications are included. 

3.    All drawings shall be prepared using AUTODESK AutoCAD software.  
4.    Mechanical and electrical site visits during the design process.   
5.   Demolition and new work plans will be provided along with detail plans, schematic piping and new 

equipment schedules.  
6.  Participate in one (1) virtual meeting during Design Development and one during Construction 

Document phases.  
7.    Coordinate activities with Cape Light Compact including potential rebates that may be available for 

the proposed system(s). 
8.  Detailed cost estimating by Fennessy Consulting Services is included at the point of 75% design 

documents.   
9.    Provide construction plan and specification documents for public bid and construction.   
10.  Provide Construction Administration services.   

a.   Attendance at one (1) meeting for the contractor bid walk-through is included.   
b.   Provide responses to contractor questions and review the contractor bids.  
c.   Review of shop drawings to determine adherence to the specifications and drawings.  
d.   Provide construction document clarifications as needed.   
e.   Review and approval of M-E-P sub-contractor payment requisitions are included.   
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f.   Periodic site visits to review the installation of our designed system(s) shall include two (2) in-  
progress and one (1) final site visit during construction to be used to generate a final punch-list. 
Re-inspection after providing final punch list will be billed on a “Time and Material Basis.”  

g.  Review of acceptance test reports and responses to Contractor RFI’s.   
h.  Review of project closeout documents.  
i.   Review of monthly certification of payments.  
j.   Building Code Affidavits.   

 

Project Assumptions / Clarifications / Exclusions: 
1. LEED review, documentation or certification is not required.  
2. Design or analysis of possible sustainable strategies (i.e. geothermal, solar thermal, wind, steam, CHP, 

photovoltaic, etc.) will not be included.   
3. Post construction CAD As-built documentation shall be by the contractor with RISE review.  
4. The scope of work shall not include detailed design of a facility building or energy management system 

and associated graphic user interface.   
5. Preparation of plans or specifications for the legal removal or abatement of hazardous materials are 

not included. Hazardous location classifications will be determined by the project code consultant 
retained by others and furnished to the design team in writing.  

6. Front end general bid specifications will be provided by others.  
7. Additional site meetings and/or punch list inspections are available at an additional cost.    
8. Submittal review will be limited to three (3) reviews of each system component.  RISE will not be 

responsible for the time it takes to respond to repeated submittals that do not meet the project 
specifications.   

9. Radon mitigation devices and system design are not included.  
10. Architectural, Structural and Civil Engineering are not included.    
11. Our on-site work during construction will be for the purpose to inspect the installation of the systems 

to confirm that they meet the design requirements. It does not include the full commissioning of the 
system or continuous monitoring of the installation process.  

12. This project will be designed as a single project with a single bid phase and a single construction phase 
with one contractor.  

13. Cost-saving redesign (value engineering) services after the plans have been issued and approved or 
bid would be an additional charge.  

14. Plan printing would be an additional charge.  
15.  Fire Protection 
16.  Fire alarm witness testing. 
17. Security Engineering, Telecommunication Engineering, Audio/Visual or Information Technology 

Engineering. 
18. Electrical testing or services to measure electrical loads is not included. 
19. Sanitary system camera inspections or concrete X-ray/scanning/imaging. 
20. If the design or construction phase of the project stops for more than 90 days, we reserve the right to 

revise the proposal fees for remobilization.  
21. General demolition plans will be provided; selective demolition documentation will not be provided. 
22. Services of a qualified licensed electrician are necessary for the opening of equipment or switching        

of any electrical equipment. We cannot examine exposed live electrical parts. If information        
regarding this is needed, an electrician may be required. The cost of an electrician’s services is not        
included in this proposal and shall be a reimbursable expense. 
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23. Conversion of Revit model files to CAD trade floor plans for contractor use in as-built creation is not a 
part of the base fee scope of services but is available as an additional service. 

24. RISE will be provided with safe access to various areas of the retained portion of the existing building 
necessary to ascertain a reasonable evaluation of the existing conditions. This shall include the use of 
on-site ladders where necessary.  

25. Design plan services include Design Development and Construction Documents with each provided 
once.  

26. The design of the HVAC system graphics for a digital networked energy management control system 
is not part of the scope of this project. We will provide specifications and sequence of operations for 
the digital EMS upgrades as needed, but not a design of the EMS screen view of the HVAC 
components.  

27. We assume the electrical systems being extended have adequate capacity and are in good working 
order. We do not include engineering design services to replace these main building systems, except 
if explicitly stated under the scope of work.  

28. The Standard Terms and Conditions attached shall apply to this entire contract.  
29. HVAC system commissioning is not included.  

 

Fee: 
For the engineering services described above, RISE Engineering proposes to bill at a fixed fee as noted 
below.   
 
 

BASIC SCOPE OF SERVICE FEE  

Schematic and Design Development                 $34,650      
Construction Documents                $42,575     

Construction Administration                  $19,275  

             Total: $96,500     
  
*Change orders or amendments to the scope of work and additional requested time or resources may be 
obtained at hourly rates with prior approval from the customer. 
 
The following hourly rates shall apply:  
Principal  $225/hr. Sr. Engineer/Project Manager/Sr. Tech. Spec. $175/hr.    
Engineer  $125/hr. Designer     $100/hr. 
Computer Technician $75/hr.  Clerical/Spec Writer    $60/hr. 
 
This proposal is valid for 100 days from the date written.  
 

Deliverables 
Deliverables will consist of electronic sets of 36” x 24” mechanical plans with the associated specifications.   
 

Schedules: 
Commencement of work would start in approximately two (2) weeks after receiving written request for 
services.  
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Thank you again for giving us the opportunity to submit this proposal. Please direct any questions you 
may have regarding this proposal to me at (401) 784-3700 extension 6129 or at 
jpvandeputte@RISEengineering.com. 
 
Sincerely, 
 

 
 
Jean-Paul Vandeputte, PE, CEM, GBE, CDSM, LEED AP 
Director of Engineering 
RISE 
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Terms and Conditions 
Commencement: Within two (2) weeks upon contract approval 
 
Payment:  Due upon delivery of each phase.  DD, CD and CA phases (NET 30) 
               
1. Upon receipt and approval by RISE and Customer, Customer agrees to remit amount due in full. Interest of 1.5% will be charged 

monthly on any unpaid balance after 30 days.  
2. All work to be completed in a workmanlike manner according to standard practices. 
3. Any change from the above specifications involving extra costs will be executed only on written orders and will become an extra 

charge over and above the contract amount. 
4. Pricing is valid for 100 days from the proposal date. 
 
NOTE: THIS CONTRACT MAY BE WITHDRAWN IF NOT EXECUTED WITHIN 100 DAYS.     
 
RISE AUTHORIZED SIGNATURE:                 DATE: 10/03/2023 
 

 

Client Certification 
 
Please indicate the desired services:   
 
Acceptance of Contract – The above prices, specifications and conditions are satisfactory and are hereby accepted. You are authorized to do the 
work as specified. Payments will be made as outlined above.  The undersigned has initialed each of the following Standard Terms and Conditions four 
(4) pages at the lower right hand corner.  
 

   
PRINTED NAME:   
   
CUSTOMER SIGNATURE:   
   
TITLE:    
   
DATE OF ACCEPTANCE:   
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