TOWN OF WEST TISBURY

 PERSONNEL BOARD

September 12, 2005


Present:  Norm Perry, Dan Cabot, Nancy-Alyce Abbott, John Powers and Maria McFarland 

Also present for all or part of the meeting: John Durfee and Maeve Sheehan

The meeting opened at 5:30 P.M., Norm Perry presiding.

The minutes of the July 11th meeting were approved.  

Performance Reviews

The performance evaluations for Ernie Mendenhall and Jemima James (BOA) were both approved. Jemima was approved for a one step increase. Ernie is at the top of his grade. 
Board Member Interviews

The board interviewed John Durfee and Maeve Sheehan for the open position left vacant by Ann Miller-Maley. After discussion a motion was made and seconded to recommend the appointment of John Durfee to the Board to the Selectmen. The vote was 2 in favor and 2 opposed. After further discussion a motion was made and seconded to recommend the appointment of Maeve Sheehan. All in favor.  

Administrative

 The job certification form for the new administrative assistant to the building inspector and the board of health was signed. 

 Correspondence received: Letters regarding approval of carry over of vacation time for Ellen Reynolds (COA) and Judy Sibert (Police)

Police Department

John Powers and Dan Cabot reported that they met with Chief Toomey concerning the job description for the administrative assistant position. It has been decided that there are currently three components to this position, the administrative work, the Webmaster work and the grant writing. In the future, the administrative work will be one job description and the Webmaster and grant writing will be handled as contract work, and put out to bid if necessary. 

The meeting was adjourned at 6:45 PM.

Respectfully submitted,

Maria McFarland

Administrative Assistant

APPROVED

